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	Position Title:
	Mortgage Loan Officer

	Date:
	April 2022

	Department:
	Mortgage Loan Department

	Location:
	Oklahoma City/Edmond

	Supervises:
	Mortgage Loan Processor

	Reports To:
	Director of Mortgage Lending

	FSLA Status:
	Exempt


	Summary of position:

The Mortgage Loan Officer position oversees the development of his/her book of business with a strong emphasis on retention and growth. This position promotes the bank and its products and services to the real estate community.     

	Key job functions:  (Includes current duties, primary objectives, and  responsibilities which are critical to the successful performance of the position)

· Performs an extensive amount of business development activities in the business community to develop growing network of outside referral sources for new business

· Gathers necessary processing and credit documentation from applicants 

· Analyzes and screens loan requests on varied types of residential mortgage loans and prepares loan application
· Counsels and discusses loan programs, fees, discount points and interest rates with applicant based on investor loan requirements  

· Approves or rejects loan applications within  established parameters

· Works with underwriter, processor, funder and closer by following the transaction through to its conclusion

· Ensures compliance with state and federal lending regulations and the bank’s policies
· Consistently promotes the Bank in a positive manner to community, customers, and staff

· Engages in ongoing training to stay current on industry trends 
·  Other duties as assigned

	Qualifications:

· Strong analytical and business judgment skills

· Strong communication (written and verbal) and interpersonal skills 
· Must be computer literate; proficient in Excel, Word and loan documentation programs

	Education and Experience:

· Bachelors degree, preferably with an emphasis in Business, Finance or Accounting or 3 plus years mortgage lending experience 

· Demonstrated knowledge of  the mortgage industry and loan structuring

	Physical Demands:  These physical demands are generally representative of the position.

· Hearing, speech, close vision

· Sitting, including computer use

· On occasions, may be required to lift and/or move up to 25 pounds 

· Traveling to meeting sites with own transportation or with bank auto (when available)


